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District Mission Statement 
 

Hillside High School, in partnership with students, parents, and the greater Hillside Community, will focus on developing independent critical 

thinkers.  By fostering a positive school culture, Hillside High School will encourage self-awareness, responsibility, and civility, while celebrating 

student achievement and accomplishment.  Through innovative instruction and challenging curriculum, students will enhance their communicative, 

technological, and problem solving skills, thereby supplying them with the tools to become productive leaders in our global economy. 

 

Academic Area Overview 

 
The Hillside Township School District is committed to excellence.  We believe that all children are entitled to an education that will equip them to 

become productive citizens of the twenty-first century.  We believe that an education in the fundamental principles of Business Education will 

provide students with the skills and content necessary to become future leaders. 

 

The Business Education Department at Hillside High School provides students with an opportunity to acquire knowledge and develop skills, which 

are critical for success in the world of Business.  Programs and courses are designed for students who are moving on to higher education in the area 

of Business or students who are entering the world of work directly after graduation.  We, in the Business Education Department, are committed to 

delivering cutting-edge curriculum in order to ready our students for the ever-changing global business environment.  Academic business courses, 

which can earn college credit, are offered, as well as a structured-learning experience (Cooperative Education). 

 

The Business Education Department delivers a variety of Business disciplines for students to discover their talents beginning in Grade 9 and 

continuing through Grade 12.  Our program provides teachers with resources online, and in print, that incorporate the use of technology, to help 

students reach the level of accomplishment that is outlined in the NJ Common Core State Standards for 21
st
 Century Life and Career Skills. 

 

Affirmative Action Statement 

Equality and Equity in Curriculum 
 

The Hillside Township School District ensures that the district’s curriculum and instruction are aligned to the State’s Core Curriculum Content 

Standards and addresses the elimination of discrimination and the achievement gap, as identified by underperforming school-level AYP reports for 

State assessment, by providing equity in educational programs and by providing opportunities for students to interact positively with others 

regardless of race, creed, color, national origin, ancestry, age, marital status, affectional or sexual orientation, gender, religion, disability or 

socioeconomic status. 

 

N.J.A.C. 6A:7-1.7(b):  Section 504, Rehabilitation Act of 1973; N.J.S.A. 10-5; Title IX, Education Amendments of 1972. 
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UNIT ONE: CAREER DECISIONS AND FINANCIAL PLANNING 

ENDURING UNDERSTANDINGS ESSENTIAL QUESTIONS 

 The financial planning process can help you reach your financial 

goals.  

 The more education and training you have, the greater your potential 

earning power will be. 

 Effective strategies for obtaining employment include gaining 

experience, using career information sources, and identifying job 

opportunities.  

 

  What factors will affect your salary? 

 How can you obtain employment experience? 

 What methods can you use to develop and grow your career? 

 What is the connection between education and potential earning 

power? 

 What is the main goal in choosing a career? 

 What does it mean to be financially responsible? 

 What are my financial goals and how can I achieve them? 

 

NJCCCS KNOWLEDGE SKILLS 

 

9.1.12.A.1 

9.1.12.A.2 

9.1.12.D.1 

9.1.12.D.3 

9.1.12.E.1 

9.1.12.F.1 

9.1.12.F.2 

9.1.12.F.3 

9.1.12.F.3  

9.1.12.F.5  

9.2.8.D.8 

9.2.12.A.1 

9.2.12.A.2 

9.2.12.A.6 

9.2.12.A.8 

9.2.12.A.12 

9.2.12.D.1 

9.2.12.D.2 

9.2.12.E.1 

9.2.12.E.2 

9.2.12.E.3 

9.2.12.E.6 

9.2.12.G.1 

 

 

 

 

 

Students will know: 

 When choosing and planning your career, there are 

personal issues to consider.  

 Education and training affect career advancement.  

 Factors affecting career choices include values and 

lifestyle, aptitudes and interests, and personality. 

 Goals provide a sense of direction as you develop your 

career plan. 

 Personal financial decision making begins the day 

someone has an income. 

 The financial planning process will predict how money is 

saved and spent. 

 

 

Students will be able to: 

 Explore personal financial choices to discover informed financial 

decisions. 

 List personal issues you will need to consider when planning a career 

 Describe factors that affect your potential earning power 

 Identify ways you might obtain job related experience 

 Examine common obstacles to achieving goals 

 Compare and contrast good career planning techniques  

 Itemize and design job search techniques and design a plan to get the 

job you want 

 Analyze careers which will be in demand in the next five years 
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UNIT TWO: UNDERSTANDING SALARY AND BENEFITS 

ENDURING UNDERSTANDINGS ESSENTIAL QUESTIONS 

 Gross pay includes your regular pay (wages or salary) plus overtime wages 

earned during the pay period 

 Deductions (both required and voluntary) are subtracted from gross pay to 

determine net pay-the money you actually take home 

 Benefits in addition to pay may include paid time off, employee services, child 

care, sick pay, leaves of absence, insurance plans, and retirement plans.  

 Knowing the appropriate tax form to use and how to complete it correctly will 

enable you to file your taxes efficiently.  

 It is vital for an individual to understand the information on the pay stub 

 What are some employee benefits and incentives provided at 

many workplaces? 

 What are the optional and required deductions taken from 

gross pay? 

 Why is it important to know how to calculate your gross 

income? 

 What is the difference between the W4 form and the W2 

form? 

 What power does the IRS hold? 

 What documents do you need to begin to prepare your tax 

return? 

 What is the relationship between taxes and personal financial 

planning? 

 What are the common exemptions taken on a W2 form? 

 

NJCCCS KNOWLEDGE SKILLS 

 
9.1.12.A.1 

9.1.12.A.2 

9.1.12.D.1 

9.1.12.D.3 

9.1.12.E.1 

9.1.12.F.1 

9.1.12.F.2 

9.1.12.F.3 

9.1.12.F.5 

9.2.12.A.9 

9.2.12.A.10 

9.2.12.A.11 

9.2.12.B.8 

9.2.12.B.10 

9.2.12.D.13 

9.2.12.F.1 

9.2.12.F.7 

9.2.12.G.4 

9.2.12.G.5 

9.2.12.G.10 

Students will know: 

 Choosing the appropriate tax strategies for personal and 

financial situations can maximize your earnings and reduce your 

tax liability. 

 Throughout your life, you will pay taxes on purchases, property, 

wealth, and earnings. 

 Preparing a W4 correctly can help you have the correct amount 

withheld from your paycheck throughout the year. 

 Calculating your adjusted gross income will enable you to 

compute your taxable income. 

 Salary or wages will determine the rate at which you will be 

taxed. 

 Benefits are forms of employee compensation in addition to pay 

 Some benefits are required by law such as Social Security, 

Medicare, unemployment compensation, and worker’s 

compensation, while others are voluntary 

 

Students will be able to: 

 Compute payroll deductions and net pay 

 List and describe tax deductions and tax benefits 

 Compare and contrast  the different tax forms 

 Identify optional and required employee benefits 

 Explain how the number of allowances claimed on a W4 form 

affect taxes 

 Identify some actions that might cause the IRS to audit tax 

returns 

 Why does the IRS audit some tax returns? 

 Explain how deductions and tax credits affect the amount of 

income tax you pay 

 Differentiate between voluntary and involuntary benefits  
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UNIT THREE: MANAGING YOUR MONEY 

ENDURING UNDERSTANDINGS ESSENTIAL QUESTIONS 

 Understanding the costs and benefits of different savings plans will help you make sensible trade-offs.   

 Saving regularly helps to provide money for short- term and long- term needs and goals. 

 Compounding, or interest earned on principal and previous interest, makes money grow faster. 

 Electronic banking services include direct deposit, automatic payments, automatic teller machines, and 

plastic payments. 

 Financial services can divided into three main categories; savings, payment services, and borrowing. 

 Using a checking account involves opening an account, writing checks, making deposits, and reconciling 

you checkbook to the bank statements.   

 A checking account is a demand deposit that provides a safe, convenient way to pay bills and track 

expenses. 

 The two basic types of consumer credit are closed-end credit and open-end credit 

 Understanding advantages and disadvantages of consumer credit,  provides personal satisfaction, and 

allows you to meet financial goals 

 Lenders establish policies of who will receive credit based on the five C’s of credit 

 Building and maintaining a good credit rating is essential to your use of credit now and in the future 

 Consumer credit laws are designed to protect your rights as a consumer 

 A budget is a spending and saving plan based on expected income and expenses 

 A good budget is flexible 

 Your budget needs to be easy to revise when unforeseen changes occur 

 If expenses plus savings exceed income, adjust spending or savings to balance your budget or find a new 

source of income 

 There are fixed, variable, and annual expenses contained in a budget 

 What three main categories of services are offered by financial 

institutions? 

 What factors can you use to evaluate a savings plan? 

 Why is it important to start saving early to meet your short term and long 

term needs? 

 Explain the concept of compounding and how your money grows. 

 Why is important to understand the fees and restrictions before choosing 

savings option? 

 What must you do to maintain your checking account? 

 Why is it important to establish “good” credit early in life?  

 What is the relationship between credit and interest rates?  

 How has the use of credit cards affected business and consumers in the 

U.S.?  

 What does it mean to be “credit worthy?” 

 What is so important about having a budget?  

 What are the steps involved in creating a budget plan? 

 How can you decide which expenses to cut should you expenses exceed 

your income? 

 

NJCCCS KNOWLEDGE SKILLS 
9.1.12.A.1 

9.1.12.A.2 
9.1.12.D.1 

9.1.12.D.3 

9.1.12.E.1 
9.1.12.F.1 

9.1.12.F.2 

9.1.12.F.3 

9.2.8.B.10 

9.2.12.B.1 

9.2.12.B.2 
9.2.12.B.3 

9.2.12.C.1 

9.2.12.C.2 
9.2.12.C.3 

9.2.12.C.6 

9.2.12.C.7 
9.2.12.C.8 

9.2.12.D.7 

9.2.12.D.8 

9.2.12.D. 12 

9.2.12.D.13 

9.2.12.E.6 
9.2.12.E.7 

9.2.12.E.8 

9.2.12.E.9 

Students will know: 

 Savings account options include regular savings accounts, certificates of deposit (CDs) 

and money market accounts 

 Saving regularly helps you meet your goals more quickly 

 Direct deposit, automatic deductions, and payroll savings plans are ways to force saving. 

 Money market accounts pay more interest when economic conditions are good and 

growing. 

 To open a checking account, fill out a signature authorization form and make a deposit 

 Reconcile your bank statement with your register each month and correct any errors 

 A cancelled check is one that has been cleared, or processed by your bank and deducted  

 It is important to protect your good reputation as a borrower 

 Credit lenders, by Federal law,  must disclose all terms relevant to a credit agreement 

 There are costs involved in obtaining credit.  

 Borrowers must provide a financial profile to obtain credit.  

 There are various consumer agencies that a borrower can contact to dispute billing errors 

and identify theft.  

 In preparing a practical budget, one can learn how to live within their income and spend 

money wisely 

 To prepare a budget, one must estimate your income and expenses and set a savings goal 

 When you make a decision about how to manage your money, you remove the option to 

use the money in a different way 

 

Students will be able to: 

 List and describe financial institutions where you can save 

 Compare the costs and benefits of different savings plans 

 Identify ways to save regularly 

 Calculate interest payments and ending/beginning account balances 

 Examine the pros and cons of automatic payment services 

 Compare the costs and benefits of different types of checking accounts 

 Explain how to use a checking account effectively 

 Describe the steps you should follow when writing a check 

 Define an overdraft and discuss the consequences  

 Recognize the difference between a debit card and a credit card 

 Differentiate between closed-end credit and open-end credit.  

 Name the five C’s of credit.  

 Identify factors to consider when choosing a loan or credit card.  

 Explain how to build and protect your credit rating.  

 Discuss how to protect yourself from fraud and identity theft.  

 Identify ways to manage debt problems. 

 Identify the steps in preparing a personal budget 

 Create a personal budget  

 Discuss how a budget can be used to identify ways to increase savings 
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Suggested Pacing Chart 

TIME FRAME 
UNIT TOPICS 

 

PERFORMANCE TASKS 

SUGGESTED ACTIVITIES/PROJECTS 

ASSESSMENTS 

RESOURCES/INTERDISCIPLINARY CONNECTIONS 

 

September  

 

Financial Decisions 

and Goals 

Opportunity Costs and 

Strategies 

Employment and 

Career Development 

 Prepare cover letters, resumes, job applications, 

responses to common interview questions, and thank-you 

letters.  Research career and education options of 

personal interest and create presentation that includes 

information about time, costs, availability, location, and 

risks involved.  

Websites and Resources 

http://www.treasury.gov 

http://www.nefe.org 

http://www.howtosavemoney.me 

http://www.360financialliteracy.org 

http://www.extension.org/personal_finance 

http://www.financiallitnow.org. 

http://studentcenter.ja.org/Money/Pages/default.aspx 

http://www.lifetuner.org. 

http://www.mymoney.gov. 

http://www.councilforeconed.org. 

http://www.feedthepig.org. 

http://www.jumpstart.org. 

www.fdic.gov/consumers/consumer/moneysmart 

http://www.nefe.org 

http://www.challenge.treas.gov/ 

http://www.themint.org. 

http://www.ecb.org/finance 

Evaluation/Activities 
 Written tests and quizzes 

 Text and teacher made worksheets 

 Project rubrics 

 Article summaries 

 Notebook assessments 

 Responses to discussion questions  

Instructional Resources 

 Sample credit card applications 

 Sample real estate property listings, mortgage application and 

contract, sample insurance brochures and policies  

 Internet, virtual home tours, property listings  

 Teacher contacted speakers/ guest speaker – bank officer, loan 

officer, consumer protection agencies, real estate broker, 

insurance agent  

Teaching Strategies 
 Lecture and class discussion 

 Collaborative work 

 Analyze applications (educational, financial, car & home) 

 Math simulations related to various topics 

 Use of Internet to research and complete projects 

 Independent work on simulations 

Media Resources 
 Multi-media presentations 

 Internet Labs 

 Teacher designed Internet resources and activities. 

October/November Gross Pay, 

Deductions,  

& Net Pay 

Benefits and 

Incentives 

Our Tax System 

Filing Tax 

Returns 

Visit the IRS website, explore the resources available, 

prepare work forms, and write a one page report.  

Compute net and gross pay given numerous variables. 

Perform internet research on unions and professional 

organizations.  

Analyze Paystubs; scenarios; decide how individual can 

maximize their savings based on information provided 

December/January Financial Services and 

Institutions 

Savings Plans & 

Payment Methods 

Checking Accounts 

Banking Services 

Consumer Credit 

Budgeting 

Complete a banking simulation in which all aspects of a 

checking account will be maintained.  Write/post checks; 

deposits; withdrawals; reconciliation of monthly account.  

Research various banking services, while comparing and 

contrasting banks to document different types of savings 

plans available and interest rates; compare/contrast savings 

options. Read savings scenarios; analyze situation; make the 

best decision. Create multimedia presentation about credit 

reports, credit ratings, and credit scores- what they are, how 

they work, and their effect on individuals.   Given various 

credit scenarios; assess whether score would go up/down. 

Create a list of personal expenses; classify each as a fixed or 

variable expense.  Prepare a household inventory of items 

that will need to be purchased for a new apartment Select 

roommate from class members or elect to live on your own; 

using a salary given by teacher; research to find apartment; 

list expenses & unexpected expense; adjust your budget with 

your roommate. 

Mid Term Examination 
 

http://www.nefe.org/
http://www.howtosavemoney.me/
http://www.360financialliteracy.org/
http://www.extension.org/personal_finance
http://www.financiallitnow.org/
http://studentcenter.ja.org/Money/Pages/default.aspx
http://www.lifetuner.org/
http://www.mymoney.gov/
http://www.councilforeconed.org/
http://www.feedthepig.org/
http://www.jumpstart.org/
http://www.fdic.gov/consumers/consumer/moneysmart
http://www.nefe.org/
http://www.challenge.treas.gov/
http://www.themint.org/
http://www.ecb.org/finance

